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:
24 October 2019
The above matter refers. 
Malaysia Airlines and Tourism Malaysia Japan is organizing a familiarization tour for top Travel agents from japan to Penang from 16 - 18 November 2019. This familiarization trip to promote Penang among Japanese citizens and also to promote Visit Malaysia 2020. The group of 7 pax consists of Agents, 1 Tourism Malaysia Officer, 1 Malaysia Airlines officer.
Agent participating are as follows:
· Hankyu Travel International co.,ltd 
· JTB media retailing corp.imedi media holding
· HIS
· ST world .inc 
· JTB corp.(wolld)
· Nippon travel agency (nta)
· White bare family
· Malaysia Airlines 
· Tourism Malaysia 

Cititel Hotel will be hosting one-night accommodation for this FAM trip and Penang Global Tourism will be hosting with ground arrangement such as Return airport transfer, tours, and meals. 

Below is the cost detail:
	No.
	Description
	Unit Price

(RM)
	Quantity
	Amount (RM)

	1
	Transportation, tours and Japan Speaking Tour Guide (3 day)
	1300.00
	3 days
	3900.00

	2
	Accommodations 
	200.00
	9 persons 
	1800.00

	2
	Meals (9 pax)
	600.00
	3 days
	1800.00

	3
	Contingency
	500.00
	1
	500.00

	
	TOTAL AMOUNT
	8000.00


The total estimated cost for the sponsorship is RM8000.00. This amount is allocated under our budget for the year.

I hereby put forward this memo for your kind approval.
Thank you.

__________________

Malathi
Junior Executive
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